Turabian-Style Guidelines and Citation Helper

Guidelines for Formatting Research Papers and Thesis. Everything in this Guide has been designed according
to the Turabian style of formatting. Veritas Evangelical Seminary has made Turabian the standard style
required for all research papers. Thus the primary reference for this guide is: Turabian, Kate L. A Manual
for Writers of Research Papers, Theses, and Dissertations. 7th Edition. Chicago: University of Chicago
Press, 2007. It is highly recommended that you purchase this guide, as it will help you with formatting and
also includes many helpful words of wisdom which will aid you in becoming a better writer

Citations in this guide follow the provisions of Kate L. Turabian, A Manual for Writers of Term Papers, Theses, and
Dissertations, 6th ed., rev. John Grossman and Alice Bennett (Chicago: University of Chicago Press, 1996). Where
Turabian’s Manual fails to account for various electronic sources, this guide follows The Chicago Manual of Style, 15th
ed. (Chicago: University of Chicago Press, 2003).

*This guide is only for helps, when it differs from Turabian’s textbook, Turabian must be preferred. The student is
responsible for checking the information contained in this guide is consistent with Turabian’s 6th and 7th edition.



Dear Student:

So you have to write a research paper? Relax, don’t stress! Get a cup of coffee or
tea or perhaps a half-caf, nonfat latte, read this guide and everything will be fine.
Most of the problems regarding research papers have to do with the fear of
writing them and so this guide has been designed to assist you in writing an
excellent research paper. Also your chances of getting an “A” will rise dramati-
cally if you follow everything in this guide. Allow me to let you into a little
“inside Knowledge” on how a professor grades a research paper. When a
professor picks up your paper the first thing he/she does is look at the cover
page-a cover page is the first impression your paper makes, so make sure it is
formatted correctly. The next thing most professors do is flip to the back of your
paper and read the bibliography. Professors do this to check out what kind of
sources you are using. If your research is poor then they can assume that your
paper will be poor. So remember to pay special attention to style and your
sources, together they are the most important part of your paper’s first
impression. My goal therefore is to help you succeed in writing the research
paper, to learn from your research, and to become a better writer.

Sincerely,
Turabian Helper



CHAPTER HEADINGS, LEVEL HEADINGS & PAGE NUMBERS

Body of the Paper: Sources Used for the Research Sources should be academic in nature and appropriate for
a research paper. Discernment needs to be used when analyzing books with special attention given to date of
publication, who the published the book, and author. Authorship is extremely important where Religion is con-
cerned since different authors hold different theological beliefs and this must be taken into account by the
reader. Scholarly journals should be utilized in order to ensure that information is as up to date as possible.

Paragraphs should be five to ten sentences. Begin each paragraph with a topic sentence. Use explanations,
illustrations, and details to help the reader gain an understanding of the topic of your paragraph. Also, be sure
to use clear and helpful transitional sentences to connect ideas from one paragraph to the next. Turabian
formatting of multi-level text heading are as follows:
(New chapter headings must start 2
CHAPTER 1— inches from top of page on Line 11)
(leave one space between chapter heading and title beneath)
NEW CHAPTER HEADINGS ARE ALL CAPITALS, CENTERED AT TOP OF PAGE NOT BOLD—»(Line 13)
(Leave 2 spaces between chapter title and start of your body text [start line 16])

First Level Centered, Bold, Capitalized Headline Style
Second Heading Centered, Not Bold, Capitalized Headline Style
Third Level Left Justified, Bold Italics, Capitalized Headline Style
Fourth level left justified not bold, not italics, capitalized sentence style
Fifth level is run-in heading at the beginning of the paragraph italicized with a period at the end which
may or may not wrap to a second line as shown here.

As you write your paper, stick to your main topic and be careful not to get sidetracked with non-related issues.
Consider making an outline of your theme and key points before you begin writing. This will help you stay on
track as you write. Pronouns such as I, me, we, us, my, our, may be used in academic writing. However, be
careful not to saturate your paper with these pronouns since they tend to alienate your reader. You may choose
to substitute a third person appellation for phrases referring to yourself such as “the writer”, “the author”, “this

LR 11

paper-,

tE AN 11

this study”, “this research”, if needed.

A note on Internet Sources: the internet has revolutionized the way that we access and view information;
however, one must be extremely discerning when using this information for research. Sites such as Wikipedia
are not appropriate for research. Also materials such as Jammision-Fausset-Brown and Matthew Henry are in-
appropriate for a research paper. These types of material are widely available because they are old and have
passed into public domain, thus making them unreliable for serious research. Citing Research A Manual for
Writers by Kate Turabian includes a guide on how to cite different types of resources. All research needs to be
cited using footnotes and then a bibliography according to Turabian guidelines. All research materials which
are used in your paper must be cited. To fail to do this properly is to commit plagiarism. In the past students
have been confused as to the exact definition of plagiarism so here are some helpful guidelines as supplied by
Kate Turabian: [... ] Many students fail to realize that they risk being charged with plagiarism even if they
were not intentionally dishonest, but only ignorant or carless. You run the risk when you give readers reason to
think that you’ve don’t one or more of the following:

You cited a source but used its exact words without putting them in quotation marks or in a block quotation.

You paraphrased a source and cited it, but in words so similar to those of your source that they are almost a
quotation: anyone could see that you were following the source word-by-word as you paraphrased it.

You used ideas or methods from a source but failed to cite it.

Page Numbers: Should be bottom center on new chapter headings, and upper right corner of successive pages.



GRADING

Checklist for Paper Requirement: This is the rubric Veritas Evangelical Seminary uses to grade your paper,
please become familiar with it in order to order to ensure that all requirements are met and that you receive the
highest grade possible.

Grading Rubric for Research Papers, Summaries, and Thesis

Requirement Weight

Font and Size: Times New Roman, 12 pt for paper, title [ 10%
page, contents, and bibliography, and 10pt font for
footnotes and block quotes.

Double Spaced: All body text should be double spaced
except block quotes which are single spaced and indented
on the left side.

Cover Page: Properly formatted (see example) 5%

Footnotes: Properly formatted (see examples) 15%

Bibliography: Both need to be formatted according to
Turabian guidelines & with appropriate sources.

Page Numbering: All page numbers go in upper right
corner of page except on the first page of a new chapter,
first page of body text, first page of bibliography, and first
page of your endnotes.

Overall Body Content: The quality of your research, and |70%
its grammatical presentation/communication as well as
your fulfillment of the paper requirements stated in your
syllabus.

Comments:




(Thesis Title Page)

VERITAS EVANGELICAL SEMINARY

AN EXAMINATION AND EVALUATION OF OPEN THEISM
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BY

JOHN E. DOE

MURRIETA, CALIFORNIA
MAY, 2010



(Title Page for Research Paper)
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NOTES & BIBLIOGRAPHY (K. Turabian, 6th edition)
Reference Literature

Unsigned article in a well-known reference work
Note
"The New Encyclopaedia Britannica, 15th ed., s.v. “Puritanism.”

Bibliography
NOT LISTED

Signed article in a well-known reference work
Note

Ralph Halstead Parker, “Library Science,” in The New Encyclopaedia
Britannica, 15th ed.

Bibliography
NOT LISTED

Signed article in a specialized, multi-volume reference work
Note

*®William W. Bassett, “Eugenics and Religious Law: Christianity,” Encyclopedia of Bioethics,
rev. ed., ed. Warren T. Reich, 5 vols. (New York: Macmillan, 1995), 2:779-80.

Bibliography
Bassett, William W. “Eugenics and Religious Law: Christianity.” Encyclopedia of Bioethics, rev. ed.

Edited by Warren T. Reich. 5 vols. New York: Macmillan, 1995.

Reference work not divided into articles
Note

*Christine Maurer and Tara E. Sheets, eds., Encyclopedia of Associations, 33d ed., 3 vols. (Detroit:
Gale Research, 1998), 1:1034.

Bibliography
Maurer, Christine, and Tara E. Sheets, eds. Encyclopedia of Associations, 33d ed., 3 vols. Detroit:

Gale Research, 1998.

Reference work as a whole
Note

“Gerald F. Hawthorne and Ralph P. Martin, eds., Dictionary of Paul and His Letters (Downers
Grove, IL: InterVarsity Press, 1993).

Bibliography
Hawthorne, Gerald F., and Ralph P. Martin, eds. Dictionary of Paul and His Letters. Downers Grove,

IL: InterVarsity Press, 1993.

Article in an aggregated database
Note
9 “ . . ” . . . .
Gina Macdonald, “Aldous Huxley: Overview,” St. James Guide to Science Fiction Writers, 4th ed., ed. Jay

Article in an aggregated database
Note

Gina Macdonald, “Aldous Huxley: Overview,” St. James Guide to Science Fiction Writers, 4th ed.,
ed. Jay P. Pederson (St. James Press, 1996), http://infotrac .galegroup.com/itweb/vic_liberty?db=L.itRC.



Article in an on-line reference work
Note

2Cyril Martindale, “Christmas,” The Catholic Encyclopedia, vol. 3 (1908; New Advent, 2003), http:/
www.newadvent.org/cathen/03724b.htm.

Bibliography

Martindale, Cyril. “Christmas.” The Catholic Encyclopedia. VVol. 3. 1908. New Advent, 2003.
http://www.newadvent.org/cathen/03724b.htm.



Books & Essays

Book with an edition statement
Note
BArthur F. Holmes, The Idea of a Christian College, rev. ed. (Grand Rapids, MI: Eerdmans, 1987), 3.

Bibliography
Holmes, Arthur F. The Idea of a Christian College, rev. ed. Grand Rapids, MI:

Eerdmans, 1987.

Book in a series
Note

*William Sanday and Arthur C. Headlam, A Critical and Exegetical Commentary on the Epistle to the
Romans, The International Critical Commentary, no. 32 (Edinburgh: T. & T. Clark, 1914), 33.

Bibliography
Sanday, William, and Arthur C. Headlam. A Critical and Exegetical Commentary on the Epistle to the

Romans. The International Critical Commentary, no. 32. Edinburgh: T. & T. Clark, 1914.

Book translated from another language
Note

®Karl Barth, The Epistle to the Romans, trans. Edwyn C. Hoskyns (London: Oxford University Press,
1963), 42.

Bibliography
Barth, Karl. The Epistle to the Romans. Translated by Edwyn C. Hoskyns. London: Oxford University

Press, 1963.

Multi-volume work
Note

%Darrell L. Bock, Luke, Baker Exegetical Commentary on the New Testament, no. 3 (Grand Rapids,
MI: Baker Books, 1994), 1:82.

Bibliography
Bock, Darrell L. Luke. Baker Exegetical Commentary on the New Testament, no. 3. Grand Rapids, MI:

Baker Books, 1994.

Edited work as a whole
Note

"W. David Beck, ed., Opening the American Mind: The Integration of Biblical Truth in the Curriculum
of the University (Grand Rapids, MI: Baker Book House, 1991).

Bibliography
Beck, W. David, ed. Opening the American Mind: The Integration of Biblical Truth in the Curriculum of the

Essay in a multi-author work
Note

“Andrew J. Keck, “Information or Divine Access: Theological Librarianship within the Context of a
Ministry,” in The American Theological Library Association: Essays in Celebration of the First Fifty Years,
ed. M. Patrick Graham, Valerie R. Hotchkiss, and Kenneth E. Rowe (Evanston, IL: ATLA, 1996), 178.



Bibliography
Keck, Andrew J. “Information or Divine Access: Theological Librarianship within the Context of a Ministry.”

In The American Theological Library Association: Essays in Celebration of the First Fifty Years, ed.
M. Patrick Graham, Valerie R. Hotchkiss, and Kenneth E. Rowe, 172-82. Evanston, IL: ATLA, 1996.
University. Grand Rapids, MI: Baker Book House, 1991.

NetLibrary e-book

Note
*Michael Mahon, Foucault’s Nietzschean Genealogy: Truth, Power, and the Subject (Albany: State
University of New York Press, 1992), NetLibrary e-book, 3.

Bibliography
Mahon, Michael. Foucault’s Nietzschean Genealogy: Truth, Power, and the Subject. Albany: State University

of New York Press, 1992. NetLibrary e-book.

E-book in an on-line project
Note

Blaise Pascal, Pensées, trans. W. F. Trotter (1944; Christian Classics Ethereal Library, 2002), 132,
http://www.ccel.org/p/pascal/pensees/cache/pensees.pdf.

Bibliography
Pascal, Blaise. Pensées. Translated by W. F. Trotter. 1944. Christian Classics Ethereal Library, 2002. http://

www.ccel.org/p/pascal/pensees/cache/pensees.pdf.



Periodical Literature

Article in a weekly magazine
Note
3Eugene Linden, “Lost Tribes, Lost Knowledge,” Time, 23 September 1991, 48.

Bibliography
Linden, Eugene. “Lost Tribes, Lost Knowledge.” Time, 23 September 1991, 46-56.

Article in a bimonthly magazine
Note

“Gregory A. Smith, “Preaching: A Ministry of Newness,” Preaching, July-August
2000, 32.

Bibliography
Smith, Gregory A. “Preaching: A Ministry of Newness.” Preaching, July-August 2000, 30-33.

Article in a typical scholarly journal
Note

9D, Bruce Lockerbie, “A Call for Christian Humanism,” Bibliotheca Sacra 143 (April 1986): 199.

Bibliography
Lockerbie, D. Bruce. “A Call for Christian Humanism.” Bibliotheca Sacra 143 (April

1986): 195-204.

Article in a journal with no month or season designation
Note

%Steven L. Baker, “Objectivity, Values, and the Christian Librarian,” The Christian Librarian 44, no.
2 (2001): 55.

Bibliography
Baker, Steven L. “Objectivity, Values, and the Christian Librarian.” The Christian Librarian 44, no. 2 (2001):

54-61.

Article in a journal that uses only issue numbers
Note

“Mohler, R. Albert, Jr. “To Train the Minister Whom God Has Called: James Petigru Boyce and
Southern Baptist Theological Education.” The Founders Journal, nos. 19-20 (1995): 40.

Bibliography
Mohler, R. Albert, Jr. “To Train the Minister Whom God Has Called: James Petigru Boyce and Southern

Baptist Theological Education.” The Founders Journal, nos. 19-20 (1995): 38-50.

Full-text journal article in an aggregated database
Note

BHilary Putnam, “Thoughts Addressed to an Analytical Thomist,” Monist 80 (October 1997), under
“Predication with Respect to God,” http://search.epnet.com/ direct.asp?an=221747&db=aph.

Bibliography
Putnam, Hilary. “Thoughts Addressed to an Analytical Thomist.” Monist 80 (October 1997). http://

search.epnet.com/direct.asp?an=221747&db=aph.



Full-page-image magazine article in an aggregated database
Note

**Dennis Hollinger, “Can Bioethics Be Evangelical?” The Journal of Religious Ethics 17 (fall 1989):
176, http://search.epnet.com/direct.asp?an=5754298&db=aph.

Bibliography
Hollinger, Dennis. “Can Bioethics Be Evangelical?” The Journal of Religious Ethics 17 (fall 1989): 161-79.

http://search.epnet.com/direct.asp?an=5754298&db=aph.

Untitled book review in an aggregated database
Note

%Joseph A. Fitzmyer, review of The Epistle to the Romans, by Douglas Moo, Catholic Biblical Quar-
terly 60 (April 1998): 372, http://search.epnet.com/direct .asp?an=ATLA0000344269&db=rfh.

Bibliography
Fitzmyer, Joseph A. Review of The Epistle to the Romans, by Douglas Moo. Catholic Biblical Quarterly 60

(April 1998): 371-73. http://search.epnet.com/direct .asp?an=ATLA0000344269&db=rfh.

Article in an e-journal
Note

®Benjamin B. Warfield, “The Religious Life of Theological Students,” The Master’s Seminary Journal
6 (fall 1995): 184-85, http://www.tms.edu/tmsj/tms;j6g.pdf.

Bibliography
Warfield, Benjamin B. “The Religious Life of Theological Students.” The Master’s Seminary Journal 6 (fall

1995): 181-94. http://www.tms.edu/tmsj/tmsj6g.pdf.

Article in an e-zine
Note

®George M. Marsden, “Liberating Academic Freedom,” First Things, December 1998, http:/
print.firstthings.com/ftissues/ft9812/opinion/marsden.html.

Bibliography
Marsden, George M. “Liberating Academic Freedom.” First Things, December 1998: 11-14. http://

print.firstthings.com/ftissues/ft9812/opinion/marsden.html.



Other Sources

Unpublished dissertation
Note

¥David L. Barnett, “A Strategy for a Successful Doctor of Ministry Project” (D.Min. diss., Liberty
Baptist Theological Seminary, 1992), 17.

Bibliography
Barnett, David L. “A Strategy for a Successful Doctor of Ministry Project.” D.Min. diss., Liberty Baptist

Theological Seminary, 1992.

Microfiche dissertation distributed by UMI
Note

?Donald Roland Bearden, “Competencies for a Minister of Music in a Southern Baptist Church: Impli-
cations for Curriculum Development” (Ph.D. diss., Louisiana State University, 1980), University Microfilms
International, AAG8021735, microfiche, 123.

Bibliography
Bearden, Donald Roland. “Competencies for a Minister of Music in a Southern Baptist Church: Implications

for Curriculum Development.” Ph.D. diss., Louisiana State University, 1980. University Microfilms
International, AAG8021735. Microfiche.

Paper thesis distributed by TREN
Note

“Keith P. Wells, “An Educational Strategy for Teaching Theological Research Methodology” (Th.M.
thesis, Trinity Evangelical Divinity School, 1992), Theological Research Exchange Network, 006-0631, 4.

Bibliography
Wells, Keith P. “An Educational Strategy for Teaching Theological Research Methodology.” Th.M. thesis,

Trinity Evangelical Divinity School, 1992. Theological Research Exchange Network, 006-0631.

Conference paper published in a serial
Note

2Milton J. Coalter, “Am | My Patrons’ Mentor? Theological Librarians and the Spiritual Discipline of
Religious Reading” (roundtable discussion presented at the annual conference of the American Theological
Library Association, Durham, NC, June 2001), American Theological Library Association: Summary of Pro-
ceedings 55 (2001): 269-72.

Bibliography
Coalter, Milton J. “Am | My Patrons’ Mentor? Theological Librarians and the Spiritual Discipline of Religious

Reading.” Roundtable discussion presented at the annual conference of the American Theological Li
brary Association, Durham, NC, June 2001. American Theological Library Association: Summary of
Proceedings 55 (2001): 269-72.

Conference paper distributed digitally by EDRS
Note

’Lynda Stone, “A Prolegomenon to Postmodern Teaching” (paper presented at the annual meeting of
the American Educational Studies Association, Chicago, IL, November 1993), EDRS, ED 379272, 10, http://
www.edrs.com/Webstore/Download.cfm ?I1D=394688.



Bibliography
Stone, Lynda. “A Prolegomenon to Postmodern Teaching.” Paper presented at the annual meeting of the

American Educational Studies Association, Chicago, IL, November 1993. EDRS, ED 379272. http://
www.edrs.com/Webstore/Download .cfm?1D=394688.

Conference presentation recording distributed by Teach’em
Note

Michael B. Wessells, “Intellectual Freedom and the Fundamentalist Christian” (paper presented at the
national conference of the Public Library Association, Charlotte, NC, 28 March-1 April, 2000), Teach’em,
PLA/00258/016, cassette.

Bibliography
Wessells, Michael B. “Intellectual Freedom and the Fundamentalist Christian.” Paper presented at the national

conference of the Public Library Association, Charlotte, N.C., 28 March-1 April, 2000. Teach’em,
PLA/00258/016. Cassette.

Conference proceedings published as a multi-author work
Note

®paul J. Dovre, ed., The Future of Religious Colleges: The Proceedings of the Harvard Conference on
the Future of Religious Colleges, October 6-7, 2000 (Grand Rapids, MI: W. B. Eerdmans, 2002), 14.

Bibliography
Dovre, Paul J., ed. The Future of Religious Colleges: The Proceedings of the Harvard Conference on the

Future of Religious Colleges, October 6-7, 2000. Grand Rapids, MI: W. B. Eerdmans, 2002.

Web page sponsored by an organization
Note

>C. S. Lewis Foundation, “Chronology of the Life of C. S. Lewis,” http://www .cslewis.org/about/
index.html.

Bibliography
C. S. Lewis Foundation. “Chronology of the Life of C. S. Lewis.” http://www.cslewis.org/about/ index.html.

Web page posted by an individual
Note

PGregory A. Smith, “A Survey of Religious Book Publishing with Implications for Collection Devel-
opment in Christian College Libraries,” http://library.bbcnet.edu/staff/ Relbookpub.pdf.

Bibliography
Smith, Gregory A. “A Survey of Religious Book Publishing with Implications for Collection Development in

Christian College Libraries.” http://library.bbcnet.edu/ staff/Relbookpub.pdf.



E-mail message sent privately

Note
W. David Beck, e-mail message to author, 18 April 2003.

CAN BE CITED IN THE TEXT RATHER THAN IN A NOTE.

Bibliography
NOT LISTED

E-mail message sent to a listserv
Note

Robert Weiss, e-mail to bit.listserv.christia mailing list, 3 March 1994, http:// groups.google.com/
groups?g=%?22dietrich+bonhoeffer%22&hl=en&Ir=&ie=UTF-8&0e=UTF-
8&selm=199403040226.VAA24157%40krypton.chem.buffalo.edu&rnum=92.

CAN BE CITED IN THE TEXT RATHER THAN IN A NOTE.

Bibliography
NOT LISTED

Unpublished telephone interview
Note
2Arthur F. Holmes, telephone interview with author, 8 January 1997.

CAN BE CITED IN THE TEXT RATHER THAN IN A NOTE.

Bibliography
NOT LISTED



Old Testament

Genesis Gen.
Exodus Exod.
Leviticus Lev.
Numbers Num.
Deuteronomy Deut.
Joshua Josh.
Judges Judg.

Ruth Ruth

1 Samuel 1 Sam.

2 Samuel 2 Sam.

1 Kings 1 Kings

2 Kings 2 Kings

1 Chronicles 1 Chron.
2 Chronicles 2 Chron.
Ezra Ezra
Nehemiah Neh.
Esther Esther

Job Job

Psalms Ps. (plural, Pss.)
Proverbs Prov.
Ecclesiastes Eccles.
Song Song of Sol.
Isaiah Isa.
Jeremiah Jer.
Lamentations Lam.
Ezekiel Ezek.
Daniel Dan.

Hosea Hosea

Joel Joel

Amos Amos
Obadiah Obad.
Jonah Jon.

Micah Mic.

Nahum Nah.
Habakkuk Hab.
Zephaniah Zeph.
Haggai Hag.
Zechariah Zech.

BIBLE/APOCRYPHA ABBREVIATIONS

New Testament

Matthew Matt.
Mark Mark

Luke Luke

John John

Acts Acts

Romans Rom.
1Corinthians 1 Cor.

2 Corinthians 2 Cor.

Galations Gal.
Ephesians Eph.
Philippians Phil.
Colossians Col.

1 Thess 1 Thess.
2 Thess 2 Thess.
1 Timothy 1 Tim.
2 Timothy 2 Tim.
Titus Titus
Philemon Philem.
Hebrews Heb.
James James

1 Peter 1 Pet.

2 Peter 2 Pet.

1 John 1 John

2 John 2 John

3 John 3 John
Jude Jude
Revelation Rev.

Apocrypha

1 Esdras 1 Esd.

1 Maccabees 1 Macc.

2 Maccabees 2 Macc.

3 Maccabees 3 Macc.

Tobit Tob.

Judith Jdt.

Sirach Sir.

or Ecclesiasticus Ecclus.
Wisdom of Solomon Wis.

1 Baruch 1 Bar.

Epistle of Jeremy or Letter

of Jeremiah Ep. Jer.

Prayer of Manasses Pr. Man.
Prayer of Azariah and Song
of the Three Children Pr. Azar.
Susanna Sus.

Bel and the Dragon Bel.
Additions to Esther Add. Esth.



